

[date]
Dear [your supervisor’s name]:

To better provide [name of your facility] with current knowledge and evidence-based practice, I would like to attend the American Association of Neuroscience Nurses (AANN) Neuroscience Nursing Annual Conference from Saturday, March 21 to Tuesday, March 24, 2026 in Dallas, TX. The content is presented by experts in the field and will help me approach my patients’ care with the latest scientific research.
This year the Neuro-APP Symposium, Annual Conference, and Stroke Conference will be combined into one super event: the AANN Annual Conference: Uniting Expertise, Elevating Care. The schedule includes educational tracks in mixed neuro, content for advanced practice providers, stroke content, and much more. The conference offers dozens of concurrent sessions, paper and poster presentations, expanded opportunities to earn up to 20 CE contact hours and neuroscience educational offerings I won’t find anywhere else. 
The sessions that are of relevance for our work include these:

[List the sessions that will provide the greatest benefit to the facility. The list of sessions appears in the online schedule at https://aann.org/meetings/conference/schedule]
Costs

[Lists registration fees for the sessions you want to attend.]
Group Discount: For groups of 5 or more from the same facility, the member registration fee is discounted by 10%. Our institution can take advantage of the high caliber education available at the Annual Conference at an affordable price.
Summary of Benefits

AANN’s Annual Conference will provide me with the latest education related to neuroscience nursing that will help our facility provide better patient care. I plan to pass on the information that I have learned to other members of our [unit/team/department], and my notes will be available for reference following the conference.
Thank you for your consideration of my request.

Sincerely,

[your name]
